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SPECIAL EVENTS APPLICATION REQUIREMENTS 
 
What you will need to apply 
 

TEMPORARY STRUCTURES FORM + TEMPORARY STRUCTURES SCHEDULE: 

1. (TS) Completed Temporary Structures Form 
 

 

 

 

 

 
 

2. (TS1, TS2, TS3, and/or TS4) Completed accompanying Temporary Structures 
Schedule(s) 

      

 

Who to contact 
 

PUBLIC PROPERTY 

All public events held on municipal property are required to have a 
Special Event Permit and meet City requirements to ensure a safe and 
successful event for all involved.  Anyone who would like to plan a public 
event must first contact the City’s Special Events Office. Email 
events@barrie.ca or visit our Special Events web page for further 
information.  

PRIVATE PROPERTY 
If you plan to erect a Temporary Structure(s) on private property, you 
must ensure that you have obtained a building permit, when required.  
Visit our Building Services Temporary Structures web page for more 
information.  

 

mailto:events@barrie.ca
https://www.barrie.ca/Culture/Festivals/Pages/default.aspx
https://www.barrie.ca/Living/Housing-and-Property/renovations-and-projects/Pages/tents.aspx
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How to apply for a Building Permit 
  

Visit barrie.ca/APLI to apply online 
 
Permit Type: 

→ Choose:  Building Permits 
 

 

 
Project Details: 

→ Type of Project:  Commercial  
→ Non-Residential Type:  Temporary Structure 

 
 

Primary Application Purpose: New  
 

 
→ Temporary Structure Questions:  Choose your structure type 

 

 
 

Use our APLI “How-to” Guide for instructions on the entire online application process and our 
Electronic Document Submission Standards for upload requirements.  

https://eservices.barrie.ca/apli/
https://www.barrie.ca/Doing%20Business/Building-Services/Documents/APLI-How-to-Guide-April-2018.pdf
https://www.barrie.ca/Doing%20Business/Building-Services/Documents/APLI-Submission-Standards-March2018.pdf


 

4                                                                                                                                                                                        October 2019 
 

 
 
Inspections 
 

Below are commonly required inspections (additional inspections may be required): 

 

Inspection Type: To Confirm: Who to Contact: 

FINAL 

Completion of: 
• Construction; 
• Anchorage; 
• Occupancy;  
• Structural framing via Engineer’s 

Report (if required);  
• Washroom requirements; and  
• Barrier-free access 

Service Barrie 
 

705-726-4242 
ServiceBarrie@Barrie.ca 

FIRE SEPARATION 

Verification of: 
• The flame spread rating for tent 

fabrics 
Completion of all: 

• Exit signs;  
• Emergency lighting; 
• Fire routes; and  
• Fire protection systems (fire 

extinguishers) 

Barrie Fire 
 

705-728-3199 
Fire.Prevention@Barrie.ca 

 

  

 

  

https://www.barrie.ca/Info/Pages/ContactUs.aspx
mailto:ServiceBarrie@Barrie.ca
https://www.barrie.ca/Living/Emergency%20Services/BarrieFire/Inspections-Permits/Pages/General-Inspections.aspx
mailto:Fire.Prevention@Barrie.ca
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On-Site Event Requirements 
 

FOR ALL SPECIAL EVENTS:   
A COPY OF THE FIRE PREVENTION MEASURES MUST BE POSTED ON-SITE 

 

 
 

https://www.barrie.ca/Living/Housing-and-Property/renovations-and-projects/Documents/Special-Events-Fire-Prevention-Measures.pdf
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FOR ALL SPECIAL EVENTS PERMITS REQUIRING A BUILDING PERMIT: 

A COPY OF THE PLACARD MUST BE POSTED ON-SITE 
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TENTS 
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Sample - Building Permit - Application Page 1 

 

https://www.barrie.ca/Doing%20Business/Building-Services/Documents/buldapp1.pdf
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Sample - Building Permit - Application Page 2 

 

 

https://www.barrie.ca/Doing%20Business/Building-Services/Documents/buldapp1.pdf
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Sample - Building Permit - Schedule 1: Designer Information Form 

 

 

https://www.barrie.ca/Doing%20Business/Building-Services/Documents/Schedule1.pdf
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Sample - Property Owner Consent Letter 

 

  

https://www.barrie.ca/Doing%20Business/Building-Services/Documents/Property-Owner-Consent-Letter.pdf
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Sample – Applicable Law Checklist - Page 1 

  

https://www.barrie.ca/Doing%20Business/Building-Services/Documents/Applicable-Law-Checklist.pdf
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Sample – Applicable Law Checklist - Page 2 

 

https://www.barrie.ca/Doing%20Business/Building-Services/Documents/Applicable-Law-Checklist.pdf
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Sample - Commitment to General Review by Architect and Engineers 
 

  

https://www.barrie.ca/Doing%20Business/Building-Services/Documents/Com-Gen-Review.pdf#search=commitment%20to%20general%20
https://www.barrie.ca/Doing%20Business/Building-Services/Documents/Com-Gen-Review.pdf#search=commitment%20to%20general%20
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Sample - Site Plan  
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Sample - Floor Plan 
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Sample - Certificate of Flame Resistance 
 

In most cases, this certificate is issued by the tent or stage supplier. 
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Sample - Proposed Occupant Load 
 

You must indicate the Occupant Load directly on the Tent Schedule Form you are using to 
apply for your permit (TS1, TS2, and/or TS3): 

 

Proposed 
Occupant 

Load 

Building: ? 
HOW MANY PEOPLE?  Any fenced-in areas: ? 

Tents: ? 
 

You must have a specified number of washrooms (toilets) based on the Occupant Load as per 
the Ontario Building Code Sec. 3.14.1.8.: 

 

Occupant Load Number of water closets (toilets) for each sex: 

Up  to 100 2 
101 to 140 3 
141 to 180 4 
181 to 220 5 
221 to 280 6 
281 to 360 7 
361 to 440 8 
441 to 520 9 
Over  10 plus 1 for each additional 80 persons 
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Sample - Drawings  
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STAGES 
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Sample - Building Permit - Application Page 1 
 

https://www.barrie.ca/Doing%20Business/Building-Services/Documents/buldapp1.pdf


 

22                                                                                                                                                                                        October 2019 
 

Sample - Building Permit - Application Page 2 

 

https://www.barrie.ca/Doing%20Business/Building-Services/Documents/buldapp1.pdf
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Sample - Building Permit - Schedule 1: Designer Information 

 

https://www.barrie.ca/Doing%20Business/Building-Services/Documents/Schedule1.pdf
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Sample - Property Owner Consent Letter 

 

 

  

https://www.barrie.ca/Doing%20Business/Building-Services/Documents/Property-Owner-Consent-Letter.pdf
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Sample – Applicable Law Checklist - Page 1 

 

https://www.barrie.ca/Doing%20Business/Building-Services/Documents/Applicable-Law-Checklist.pdf
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Sample – Applicable Law Checklist - Page 2 

  

https://www.barrie.ca/Doing%20Business/Building-Services/Documents/Applicable-Law-Checklist.pdf
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Sample - Commitment to General Review by Architect and Engineers 
 

 

https://www.barrie.ca/Doing%20Business/Building-Services/Documents/Com-Gen-Review.pdf#search=commitment%20to%20general%20
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Sample - Site Plan 
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Sample - Floor Plan 
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Sample – Drawings 
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